Open Forms

e Log into your Google account

and open up Forms.

e Find the blank quiz form at
the very bottom of the page.

Open Quiz

e Select blank quiz

e Customization in upper right

o Theme

o Preview

o Undo/Redo
o Send

Add Questions

e Choose question type
(dropdown)
e Add response(s)
o Tocopy use
duplicate
o Option to require
answer

Customize Responses

e Go to Settings
e Specify correct responses
and points (M/C, checkbox,
dropdown, SA)
e Optional
o Setuprules
o Add feedback

Grade Quiz

e Collect emails for grading

e Go toresponses

e Grade by response or
respondent

e Send results
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Wha knows?

Add option or add "Other”
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Questions  Responses  Settings

Settings

Make this a quiz
As sign paint values, el answers, and automatically provide feedback

RELEASE GRADES

(@) Immediately after each submission

() Later, after manual review
Turmns on Responses — Collect email addresses

RESPOMDENT SETTINGS

Missed questions

Respondents can sei which questions wene answeded incormectly

Correct answers

R$pondents can S comect answers after grades ane released

Paoint values
Respondents can see total points and points received for each question

GLOBAL QUIZ DEFAULTS

Default guestion point value
Point walues for every new question

Responses
Manage how responses are collected and protected
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